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Important               
Announcements  

To all State and Local Public Body 

Employees with State Benefits:  

 
We are proud to announce that 

Medco Health Solutions, Inc. is        

the Stateõs new Pharmacy                 

Benefit  Manager (PBM)                                          

effective July 1, 2010 .  

 

Below is a link for the  joint                              

announcement  letter from           

State and Medco on                        

important information.  

  

Medco State Announcement  

http://www.sanjuancollege.edu/Documents/HR/Medco%20State%20%20Pre-announcement%20ltrFINAL%20%206-23-10.pdf


HR                          
Reorganization  

Human Resources have recently undergone reorganization. There are reassignments of Human         
Resources Staff that will impact our operations and how we provide service to our college community. 
You will notice we no longer have two recruiters, payroll responsibilities have shifted, and we have one 
staff member focusing on the training and development function within Human Resources.  
 

The most immediate impact will affect hiring managers responsibilities related to recruitment. There is 
only one Employment Specialist, Jeannie Malandro. The most obvious change is that there will no 
longer be an HR representative present during most interviews. The responsibility of advertising, setting 
up the interviews, providing interview materials to the interview panels, conducting reference checks, 
and offering employment still remains with the Employment Specialist. Training will be provided to   
Hiring Managers and they will also receive a checklist as a tool to assist them in the process. In the    
future, the requisitions and personnel transaction forms will be generated and approved electronically 
through Datatel. We continue to ask for your patience and understanding during this change.  
 

We will be conducting two HR Update sessions during convocation week that will focus on changes in 

staff responsibilities and updates on some of the HR functions. We will also start scheduling more HR 

Forums to visit the various areas/departments on the main and extended campuses. This is a great   

opportunity for us to come and visit you and to answer questions you may have regarding functions of 

Human Resources. 

 
�? Dr. Alvin H. Brown �³ AVP for Institutional Resources and Planning Ext. 3208 
 The following departments report to Dr. Alvin H. Brown; Human Resources, Institutional Research, 
 Strategic Development, and Public Relations.  
 
�? Valerie Wheeler�³ Administrative Assistant V for Institutional Resources and Planning 

Ext. 3208 
 Assist AVP, Institutional Resources and Planning and HR director in scheduling appointments,      
 reconcile staff p-card and t-card statements, handle all budgetary activities for Institutional           
 Resources and Planning Department, Institutional Resources, and Strategic Development, run      
 employee contracts and distribute other employee notification, department reimbursements, travel 
 requisitions, and supplies inventory.  
 
�? Stacey Allen�³ Director Ext. 3515 
 Manage Human Resources Department daily operations. Coordinate policy development/changes, 
 provide policy interpretation to management and staff, handle employee concerns, and                
 unemployment claims, advise and assist managers with employee concerns, and serve as Equal    
 Employment Opportunity Officer.  

Continued on page 3 


